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Right  to  Citizens Duty of Public Authority 

Writte

n 
Oral 

 

Citizen’s  Request 

for Information 

 

Essential Not  Necessary 

Particulars of 

Required Info. 

Personal 

Details 

Receiving   

Address Reasons for  

Request. 
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To take request for information 

To help in Writing Oral request 

Information refusal within 30 days 

 

Not responding 

for 30 days 

= Refusal 

 

Intimate fee & cost, if granted 

Intimate reasons for refusal 

 

Appellate Authority & time for appeal 

Duty of  Public Authority 

 

 

 

Citizen 
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What is 

Information 

S 2 (d) (h) (i) &3 

 

 

Reports  

Papers 

Samples 

Data   

 

Suggestions 

Press Notes 

Circulars 

Log Books   

 

Microfilm  

Compact Disc 

Print out   

 

Facsimile  

Floppy, 

Disc   

 

Anything 

which can be 

given to 

legislature    

 

Record – Documents – Memos – e-mails - Options 
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Resolution of 

Councils 

Committees 

Conferences 

� Particulars  

� Policies 

� Decisions 

� Notifications 

� Administrative 

Decisions 

� Orders 

� Arrangements 

� Details about 

Developmental 

Works 

� Officers their 

Salaries 

� Particulars of 

PIOs & APIOs   

 

 

 

 

� Subsidies 

� Eligibilities for 

Govt Schemes 

� Programmes 

� Regulations 

� Rules of 

working 

� Budget 

� Expenditure 

� Distribution 

� Procedure for 

compensation 

� Facilities for 

Citizen 

 

 

Decision making 

Process 

Accountability 

Public  Authority, 

 

Government  

Department 
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Decisions 

Resolutions after 

decision is taken 

No 

Cabinet Papers or 

record of deliberations 

Reports & 

Material as basis 

of decisions after 

decision is taken. 

 

No material which 

not led to decision  

Cabinet 
(Council of Ministers) 
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Information about Allegations of 

Corruption and violation of Human rights 

not excluded despite notification under 

Section 21 which provides powers for 

exclusion  of RTI Act to Security agencies. 

Police 

Intelligence 

Security 

Departments. 

All other 

Non 

security 

informatio

n 

 

Functions 

Duties 

Information about violation of human 

right only after approval of SIC within 45 

days of date of receipt of request.. 
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WHAT  IS  RIGHT  TO INFORMATION 

 

( To receive information under custody of Public Authority ) 

Sections 2(d) (h) (i) & 3 

Inspection Obtaining  

Works 

Documents 

Records 

Taking 

Extracts 

Notes 

Inspection 

Certified samples 

of  Material 

Discs, Tapes 

Floppies , Videos 

Print out 
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20  YEARS  OLD 

Subject to 

S8(3) 

 

For  Public  

Purpose 

 

 

 

 

INFORMATION 

 

Though 

prohibited by 

Official Secrets 

Act  (See 8(2) 

 

 

CITIZEN 
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Constitution of  

India  &  J&K  

By Law of  

Parliament 

PUBLIC  

AUTHORITY 

Law of State 

Legislature 

By  Govt.  

Notification 

GOVT  DEPTT. 

Public  Body 

Self Govt Inst. 

Institution Funded 

by Govt 

NGO  Funded  

By  Govt. 

Public  

Undertaking 
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CITIZEN Asst  PIO 

PIO 

Union  Govt 

 

PUBLIC 

AUTHORITY 

State  Govts 

Officers of  Help 

Senior  Officer 

Appellate  Authority 

INFORMATION  

COMMISSION 

Chief  Information 

Commissioner 

State  Information 

Commissioners 



 TABLE  NO – 11 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TIME  LIMIT  FOR  RIGHT  TO  INFORMATION 

Citizen’s  Request  

For Information 

APIO  /    PIO 

30  Days  to 

Give  /   Refuse 

48  Hours  

Life  /   Liberty 

30 Days to Appellate  Authority  

30-35 days for Completing Trial  

90 Days to Information  Commission 

60-120 days for Completing Trial 
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TIME  LIMITS FOR THE GOVERNMENT 

PUBLIC 

AUTHORITY 

 

120  DAYS TO DISCLOSE  PARTICULARS 

 

100  DAYS TO  DESIGNATE  PIOs 
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PENALTIES  UNDER  INFORMATION  ACT  

Imposed  by  INFORMATION  COMMISSION 

Refusing  to 

take Request 

Not responding  

within 30 days 

Mala fide  

Denial of Info 

Knowingly Given  

wrong information 

Incomplete   

Misleading info 

Destroying   

Information 

Obstructing to  

Furnish info 

 

Penalty  of Rs 250 per day 

Upto   to Rs 25,000. 

 

Recommendation to  

Take departmental  action. 
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INFORMATION  WHICH CAN’T BE GIVEN 

 

Harm ful  to 

 

Prohibited by  

 

Commercial  

Injuring others  

Rights  

� Sovereignty 

 

� Integrity 

 

� Security 

 

� Strategic 

 

� Economic 

 

� Incite Offence 

 

� Confidential  

information. 

 

� Scarce of 

information  

 

� Information 

in fiduciary 

relationship  

� Courts 

 

�  Tribunals 

 

� Contempt of 

Court 

 

� Privileges of 

Parliament 

 

� Process of 

investigation 

 

� Impedes arrest  

or prosecution. 

 

� Cabinet Papers 

 

� Debates , Notes 

 

� Info about orgn. 

� Trade Secrets 

 

� Confidential 

 

� Intellectual 

property rights 

 

� Affecting 

competitive 

interests of 

others received 

in trust. 

 

� Unless justified 

to be disclosed 

in public 

interest. 

 

 

 

� Not useful  in 

 

� Interest  of 

people 

 

� Privacy of third 

party 

 

� Injuring 

copyright of 

others 

 

� Injuring 

interests of 

third party. 

 

� Unless justified 

to be disclosed 

in public 

interest. 
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To respond  

In 5 days 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 
 

 

Seeking 

INFORMATION ABOUT 

THIRD PARTY 
Person 

other than 

applicant 

Third 

party 

include 

Public  

Authority 

 

PIO  

Third 

Party 

Requests  Not to Give 

 

PIO  tells he would like to give information sought 

 

Third party seeks chance to plead not to give information (10 days)  

 

After hearing Third party, if PIO decides to issue notice to Third 

Party, who can appeal to Information Commission  

(within  40  days  of receiving  request). 
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APPOINTMENT OF  Chief Information Commissioner  

& Information  Commissioners  

 

Chief  Minister 

Leader  of 

Opposition  

Cabinet Minister  

nominated by  

Chief  Minister 

Committee to 

recommend 

appointment of 

CIC & Two 

IC’s to 

Governor 

CIC Two  IC’s 
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POWERS  &  FUNCTIONS OF    

INFORMATION  COMMISSIONER  

 

POWERS 

 

REMOVAL  

 

FUNCTIONS 

On par with  

civil court 

Impose 

Penalties Direct  

Departmental 

Summoning  

Upto 65 yrs  no 

reappointment 

Not more than  

5  years  

Adjudged  

Insolvent. 

Conviction of 

Moral turpitude 

Paid employment 

outside the duties 

of his office 

Infirmity of 

mind or body 

Superintendence , 

Appeals 

Hearing Complaints 

of Denial, excess fee  

Direction to give  

information 

Summoning 

persons  documents  

Public  record 



RIGHT  TO  INFORMATION  ACT, 2009 – CHECK  LIST  
 

 

 

 

 

1. FEE Cost of copying plus a fee of Rs 50 generally. 

BPL  citizens are exempted from fee. 

2. EXEMPTIONS No of exemptions increased to 11 clauses only , 

20 years old information also has 3 restrictions. 

Class exemptions are provided.  

3. TIME  LIMIT Thirty  days  for  granting or refusal. 

 

4. URGENT REQUEST Information regarding rise and liberty has to be 

given  within 48 hours. 

5. SUOMOTO  DISCLOSURE Public Authority ahs no obligation to disclose. 

Sec 4 (clause (2) ) 

6. APPEALS Appeal is provided to Appellate Authority and 

thereafter to Information Commission. 

7. PRIVATE  BODIES Private  bodies are left  out  of purview. 

8. MEANS  OF  

COMMUNICATION  

Disclosure  in  websites, printing of modules, 

workbooks, etc to made mandatory. 

9. PUBLICATION & ACT It is mandatory. 

10. TRAINING It is mandatory. 

11. PENALTIES Rs 250 per day not exceeding Rs 25,000 can be 

imposed for delay , unjustified  denial, etc., and 

departmental action is recommended 

( Imprisonment  provisions  removed ). 

12. REGULATORY  BODY  Information  Commission is created as  a  

Regulatory at Center and State levels, with 

independent  powers.  


